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LIRA: Fellowship Proposal Process

This guide is intended to provide information for how to enter fellowship proposals in LIRA.
While some fellowship proposals don’t require an Authorized Organizational Representative
(AOR) and are submitted directly by the student, Lehigh still requires that a LIRA proposal is
created and routed to ensure that the appropriate information and approvals are captured.
Therefore, all fellowship proposals will need to have a LIRA record entered and routed through
the approval process. Please follow the steps below if you are entering a fellowship
proposal:

1) Once notified that a student intends to submit or has submitted a fellowship proposal, a
new LIRA funding proposal record will be initiated by the Department support or by the student’s
mentor

*Note: Students do not have access to LIRA and will not be able to initiate their own proposals.
They also cannot be listed in the proposal or be given edit access to the LIRA record.

2) The Title of the application should be in the following format:
“‘NSF grfp - Student Fellow First and Last Name”

3) The PI assigned to the proposal record needs to be the name of the mentor who will be
advising the fellow. Students cannot be listed here as they don’t have access to LIRA.
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4) All information will be uploaded into the LIRA record as required by the FOA and the
proposal will be routed through the approval process

*Note: Please review the most up to date fringe rates and ensure the graduate student
fellowship health benefit rate is applied to all fellowship proposal budgets

For NSF grfp fellowship applications the budget is set with only stipend and COE (tuition)

5) When the proposal is approved by the Contract and Grant Specialist (CGS) in the Office
of Research and Sponsored Programs, the proposal will then be submitted by the fellow or
department support if an AOR is not needed. Or, the assigned CGS will submit the proposal if
an AOR is required.



